Housekeeping and Laundry

The Housekeeperis responsible for assuring
the routine cleanliness of the facility and that
environmental safety, infection control and
sanitation are upheld.

The Laundry Technician is responsible for
collecting, cleaning and distributing facility and
residents’ laundry. Education and experience
-y requirements vary but

training in environmental
and infection control
practices and procedures.
Housekeeping, Laundry
and Maintenance staff
coordinate efforts to
- | ensure total coverage of
the facility.

Maintenance
The primary duty of thdlaintenance Staff is

the day-to-day mainte-
nance of the facility/®
equipment and ground
General repair wor
experience to mor
sophisticated knowledc
of utilities, heating ani . . -
air conditioning, powe
supply, safety equig
ment and sprinkler sy
tems is required. '
Education and exper
ence requirements va
but may include techni-
cal study on systems as well as training in
plumbing, electrical, heating and ventilation
systems and other specific skills.

Career Paths
Available

Many opportunities exist for an exciting career
at Ohio Valley Manor. Continuing education
programs are offered on-site as well as
educational scholarships for individuals.

The ability to progress from State Tested Nurse
Assistant to Licensed Nurse and on to
supervisory and special interest positions has
allowed many OVM employees to increase their
education and income while remaining in a
familiar setting.

Your school counselor has information on
careers available in a nursing facility setting, as
well as the education, technical training and
professional skills necessary for each career.

For information about specific career
opportunities at Ohio Valley Manor, contact our
Human Resources Department:
937-392-4318, Ext. 251 or 252
or visit our website:
www.ohiovalleymanor.com
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Administration

The Receptionist is usually the first
contact a potential resident, family member or
the public has with the nursing facility. He/She
performs clerical functions, answers the tele-
phone and directs guests to destinations. The
Receptionist must be at minimum a high school
graduate with experience in an office position or
have completed appropriate training courses.

The Accounting Clerk assists in the
Accounting functions of the facility and must
understand the principles of Accounting and
Cost Reimbursement.

The Administrative Assistant provides
clerical support to department managers and
must possess a high level of organizational
skills. All administrative and  administrative
support positions require adequate education,
computer skills and excellent interpersonal
skills. There are many departments at Ohio
Valley Manor where administrative careers are
possible. These are just three examples.

Food Services

TheDietary Technician
provides assistance in
dietary functions such as
setting up meal trays,
assisting the cooks in
preparing meals and
cleaning dietary areas.

The Cook prepares
meals for residents. All
Food Services staff must
have an adequate educa-

tion and receive on-the-job training. Other
examples of Food Services careers include
Program ManagersandDietitians.

Nursing Services

The State Tested Nurse Aideis responsible for providing
assigned residents with routine daily nursing ¢de¢She reports

to licensed nurses and must
pass a state-mandated test on
knowledge and skills.

The Licensed Nurse
supervises the day-to-day
nursing activities in  assigned
areas as well as provides direct
nursing care to residents. Both
Licensed Practical Nurses
and Registered Nursesmust
be graduates of Accredited
Schools of Nursing and possess
an appropriate nursing license.

There are many nursing-
related career opportunities
possible at Ohio Valley Manor.

Social Services & Activities

TheActivities Assistantimplements planned activities
to meet the interests and physical, mental and
psychosocial needs of each resident assigned tthérim

by the Activities Director.

provided.

The Activities
supervising  the
Activities
Assistant and for
developing
activities  for
residents  This
individual must
meet training and
experience
requirements, too.

On-the-job training usually

Director is responsible for

The Social Worker andthe Social Ser-
vice Assistantwork with residents and their
families to ensure a smooth adjustment to
and from the facility.

Social Workers must be licensed as soci
workers by the state and meet strict
educational requirements.

The Rehab Aide assists in providing
assigned residents with specific treatments a
designated by the appropriate therapist.
state-mandated test on knowledge and skills i
required.

TheLicensedTherapy Assistantworks under
the supervision of a licensed therapist and mus
meet additional education and training
requirements.

The Licensed Therapist evaluates patients
and develops and implements treatme
plans while working closely with physicians.
Education and training beyond that of the
Licensed Therapy Assistant is required tg
become a Physical Therapist, an Occupationd
Therapist or a Speech/Language Pathologis

Rehabilitation programs are usually under the
directon of a Rehabilitation Program
Manager who meets specific requirements for
education, experience and skills.

Advanced Regional Therapy at Ohio Valley

Manor is always interested in talking with
qualified licensed therapists and assistants.

ADVANCED

Regional Therapy




